
Third-Party Review Srvcs On-Call RFQ 35-23 Page 1 of 5 

EL PASO WATER – PUBLIC SERVICE BOARD 

REQUEST FOR QUALIFICATIONS 

RFQ 35-23 

March 14, 2023 

 

RE: Request for Qualifications (RFQ) – Professional Engineering Services 

PROJECT: ON-CALL FOR THIRD-PARTY REVIEW SERVICES  

ATTENTION: 

Proposals are being accepted by El Paso Water (EPWater) for Statements of Qualifications (SOQ) 

from interested firms for: 

 

ON-CALL FOR THIRD-PARTY REVIEW SERVICES  

 

The nature of these contracts will be for On-Call services for a period of three (3) years effective 

from the date of the contract award date (PSB meeting date) with two (2) one-year option terms 

with a combined not to exceed contract limit of $5,000,000 on a Task Order Basis.  

 

All inquiries and communication regarding this Request for Qualifications must be submitted via 

e-mail to aeselections@epwater.org with the Subject Line beginning with the RFQ/RFS Number 

followed by the title of the RFQ/RFS.  Example: “RFQ 35-23 - ON-CALL FOR 

THIRD-PARTY REVIEW SERVICES” 

Submit electronic copy of the Statement of Qualifications (SOQ) in PDF format by e-mail.  File 

size should be no more than five megabytes (5MB).  The due date for SOQ submittals is  

April 7, 2023 by 3:00 P.M. 

 

PROJECT SCOPE 

EPWater intends to secure professional services of multiple consultants to support its daily 

operations in terms of additional technical, professional, and/or skilled support in diverse 

engineering and professional services related to Engineering (Civil, Structural, Electrical, 

Water/Wastewater Process, Stormwater Management, etc.) operations on an on-call basis for 

multiple functions but not limited to: design plan and specification review, including front-ends 

and insurance requirements, project cost estimating, constructability reviews, field observations, 

data gathering and reporting of findings, data entry, and other related functions. 

 

It is the intent of EPWater to utilize the selected Firm(s) for miscellaneous additional professional 

services in order to support EPWater in daily operational activities on an on-call basis and in 

accordance with the individual Task Order(s) issued.  Firms must demonstrate capacity, experience 
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and expertise in providing technical, engineering, and administrative skills to perform the activities 

required in the Task Order(s) issued.  The essential functions for each of the services required are 

generally described in Exhibit A, “Essential Functions and Anticipated Services”, and include 

working knowledge of Microsoft Office programs (Word, Excel, Access, Project, Teams, Outlook, 

Planner, PowerPoint, etc.), ability to communicate orally and in writing, ability to provide 

technical engineering support in review of civil, mechanical, electrical, structural, controls, water, 

wastewater, stormwater, cost estimating, and other technical professional engineering services per 

applicable laws; budgeting, review of contracts for compliance, preparation of purchase requests, 

review and processing of invoices, preparation of service and maintenance of purchase contracts; 

conducting field inspections for environmental compliance with State of Texas permits, gathering, 

logging, and review of laboratory data for environmental compliance and enforcement in the areas 

of water, wastewater, industrial pre-treatment, stormwater pollution prevention, air quality, and 

other related activities as needed.  Firms are responsible for conducting its own background 

checks of its employees and/or agents, and EPWater can request information regarding such 

background checks and may also require that the firms conduct a higher level of background 

checks. Functions with driving requirements will need to possess a current valid driver’s 

license and driver’s education course completed prior to issuance of a Task Order.  EPWater 

will not provide office space, computer and communications equipment, vehicles, or personal 

protective equipment to the selected Firm. 

 

Restriction of Communication:  From the time of release of this solicitation until final award is 

made to a successful respondent and such award is announced, interested firms are not permitted 

to communicate about this solicitation or scope with any staff or any official representatives of 

EPWater, or their consultants, except for submission of questions as instructed in this RFQ.  

EPWater reserves the right to disqualify the submittal of any respondent in violation of this policy. 

 

 

RFQ SCHEDULE 

The following Schedule of Events represents EPWater’s best estimate of the schedule that will be 

followed.  EPWater reserves the right to modify the schedule as required. 

EPWater issues RFQ .......................................................................................... March 14, 2023 

Pre-Submittal Meeting ................................................................. March 21, 2023, at 2:00 P.M. 

Deadline for submission of requests for clarification ................. March 24, 2023, by 5:00 P.M. 

EPWater provides responses/clarifications ........................................................ March 28, 2023 

Deadline for submission of Statements of SOQ .................. April 7, 2023, at 3:00 P.M. (MST) 

Notify selected team(s) estimated date ................................................................. May 10, 2023 

Present to Board for Approval .............................................................................. June 14, 2023 
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SUBMITTAL EVALUATION 

Firm(s) will be selected based on qualifications, ability to provide multiple of the scoped services, 

experience, and expertise working with EPWater, City of El Paso, or the State of Texas.  This is 

not a priced solicitation.  Individual Task Orders will be negotiated and agreed upon prior to 

execution based on a combination of function, qualifications (education and experience), and 

individual requirements such as driving, tools, and equipment, etc.  Applicants will be required to 

sign a standard Non-Disclosure Agreement. 

 

All firms must follow the requirements listed below.  It is the firm's responsibility to assure 

compliance with these requirements.  Failure to follow these instructions may result in 

disqualification. 

 

A. The Statements of Qualifications (SOQ) is to be submitted electronically in PDF format by 

e-mail to aeselections@epwater.org.  File size should be no more than five megabytes 

(5MB).  Use provided SOQ template (Exhibit A).  The size of the lettering shall not be less 

than 11 size font.  Line spacing shall be single-space.  Attach a cover page and a one-page 

cover letter on the SOQ. 

 

B. SOQ will be evaluated using the criteria below: 

1. FIRM PROFILE (40 POINTS) 

a. Provide general information about your Firm, such as lines of business, service 

offerings, locations of home and other offices, number of employees (professional 

and non-professional), years in business.  

b.  No template required to provide this information.  Three (3) pages maximum. 

   

2. MINIMUM QUALIFICATIONS (Pass/Fail) 

 

The proposed Firms shall comply with the following qualifications: 

a. The team shall include at least one (1) licensed professional engineer registered in 

the State of Texas. 

b. The Firm shall be a registered in the State of Texas. 

c. Use Exhibit A, Part A template to provide this information. 
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3. PROPOSED PROJECT TEAM AND TEAM MEMBER EXPERIENCE 

(40 POINTS) 

 

a. Provide Organizational Chart showing relationship between team members and 

sub-consultants (if any). 

b. The team members required in the following disciplines: 

1. Civil Engineering 

2. Electrical Engineering 

3. Structural Engineering 

4. Cost Estimating 

5. Water, Wastewater, Stormwater Systems 

6. Cathodic Protection Systems 

7. Water/Wastewater Treatment Processes 

8. Hydrogeology 

9. Water Resources Management 

c. Provide team member resume showing role, qualifications, experience, and 

availability.  Use Exhibit A, Item B template to provide this information. 

d. Firm may submit on one or multiple disciplines stated above. 

e. Provide two (2) Project References Forms (PRF) to be filled out by previous clients 

from any completed past projects.  Use Exhibit B, Project Reference Form, to provide 

this information.  PRF must be submitted directly by the person providing the reference 

to EPWater via e-mail to aeselections@epwater.org. 

f. Project Team and Team Members will be scored based on completeness of the 

team, qualifications, experience, and availability. 

 

4. PAST PROJECT EXPERIENCE (20 POINTS) 

 

a. The firm shall provide a maximum of four (4) past project experiences similar in 

scope and size in the past 10 years.  Use Exhibit A, Item C to provide this 

information. 

b. The project experience shall include project name, name of owner, project location, 

reference name with current contact information including telephone number and 

e-mail address, original construction cost, final construction cost, original 

completion date, actual completion date, brief explanation for delays, change 

orders, project team member involved on the project and their role. 
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c. Each project experience can acquire a maximum of 5 points based on the similarity 

of project scope, complexity of the project, and role of the team member on the 

project. 

 

POST SELECTION PROCESS 

 

Firms who were not selected will be notified in writing of the decision.  The selected Firms will 

contract directly with the EPWater and will work to successfully complete the contract 

requirements. 

 

EPWater will evaluate inquiries and issue an appropriate response.  All questions and responses 

and additional information will be included and issued in an Addendum. 

 

 

ATTACHMENTS: 

1. Exhibit A – Statement of Qualifications 

2. Exhibit B – Project Reference Form 

   


